
CONTENTSCONTENTSCONTENTSCONTENTSCONTENTS

Model 1

1. Introduction to Computers and Fundamentals of Operating System

Model 2

2. Introduction to Programming Language

Model 3

3. Fundamentals of Database Management System and Concepts of
E–Commerce and ERP

Model 4

4. Computer Network and Internet

Model 5: MS Word 2007

1. Getting Familiar with Microsoft Word 2007 for Windows
2. Microsoft Word 2007 Basic Features



3. More Basic Features
4. Formating Paragraphs and Working with Styles
5. Adding Bullets and Numbers, Undoingand Redoing, Setting Page

Layouts and Printing Documents

Model 6: MS Excel 2007

1. Entering Text and Numbers
2. Entering Excel Formulas and Formating Data
3. Creating Excel Function, Filling Cells, and Printing
4. Creating Charts

Model 7: MS Power Point 2007

1. The Microsoft Power Point Screen
2. Two: Power Point Overview
3. Creating Your First Power Point Presentation


