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ESSENTIALS OF
Business
Environment

V. Neelamegam

The prominent feature of this subject is
integration of Economics, Social, Cultural,
Political, Financial and Legal
Environmental Factors with business.
These aspects of the subject will enable
the future businessmen, managers and
executives of business firms to gain a
thorough knowledge about business
environment in India. The book is ment for
Graduate and Post Graduate levels viz.,
B.B.A.,B.Com.,B.Sc.(I.S.M).,M.B.A.,,M.Com
., and other management courses in
almost the institutions and universities.

CONTENTS

* An overview of Business Environment ¢
Business and Strategic Management -
Introduction to Business < Economic
Environment « Monetary Policy « Fiscal Policy
* The Competition Act ¢ soico-Cultural
Environment « Social Responsibilities of the
business ¢ Business Ethics « Business and
Government « Business and Indian
constitution « Natural and Technological
Environment « Business Policy and Strategy *
Economic Systems + Macro Economic
Parameter « The Monopolies and Restrictive
Trade Paractices Act 1969 -+ Financial
Institutions « Case Studies.

ESSENTIALS OF
Principles of
Management

Parthasarathy, P.

The book is ment for Graduate and Post
Graduate levels viz., B.B.A., B.Com., BBM
and other management courses in almost
the institutions and universities.

CONTENTS

Unit-1 Introduction To Management -
Management Process - Functions and
Principles * Co-ordination * Development of
Management Thought « UNIT-l Planning -«
Elements of Planning * Forecasting ¢ Decision
Making < Organisation and Organisation
Theory ¢« Types of Organisation Structures .
Techniques in Organising UNIT-IlI Staffing -
Management of Personnel + Motivation .
Leadership UNIT-IV Control « Techniques of
Control * Glossary
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ESSENTIALS OF
Entrepreneurship
Development

N.V. Badi

Entrepreneurship contributes
substantially to the process of Indian
Economic Development. The subject has
drawn proper attention from many Indian
Universities. The subject is introduced as
a core subject at UG level in management
and Commerce courses and Competitive
examinations.

CONTENTS

* Introduction to Entrepreneurship -
Promotion of a Venture ¢ Legal Requirements
of Establishment of a New Unit ¢ Raising
Funds for a New Unit « Entrepreneurial
Behaviour « Entrepreneurial Development
Programmes (EDP) « Role of Entrepreneur «
Case Studies.

ESSENTIALS OF
Marketing
Management

Datta and Datta

The book is written completely in the
Indian scenario.The examples in this book
are mostly Indian, which will make it easier
for the student to understand and
comprehend the concepts. They will be
able to remember the examples, as they
are familiar with the Indian brand names
and companies. The book contains
innumerable examples. Every concept has
been elaborated with hypothetical and real
examples, most of which are Indian and
contemporary to give readers an idea of
how marketing theories are practised in
the corporate sector.

This book useful for B.B.A., B.COM.,
B.B.M., and various professional courses
of Indian universities.

CONTENTS

I. Introduction to Marketing

Il. Segmenting, Targeting and Positioning
IIl. Product and Distribution Management
IV. Price Management

V.Promotion

VI.Marketing Research

VII. Consumer Behaviour
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ESSENTIALS OF

Corporate
Acconting

Mohd. Arif Pasha

The objective of this book is to develop the
reader's skills in understanding the basic
knowledge of corporate accounting and to
improve the analytical abilities. The book
will serve its purpose for students
pursuing B.COM/BBM and MBA
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Debentures ¢ Unit-lV : Underwriting Of
Shares ¢ Unit-V : Valuation Of Goodwill ¢
Unit-VI:Valuation Of Shares
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ESSENTIALS OF
Soft Skills

For Business

Ashok K. Sinha
Nisha Singh

This book is meant for those who inspire to
improve their English language in their
early professional courses like BBM, B.
Com or Hotel Management.
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ESSENTIALS OF
Computer

Fundamentals

Loveleen Gaur

This text book has originated from the fact
that both teachers and students have to
refer many different books to prepare for
the paper on Fundamentals of Computer.
Keeping this in mind, this text book will
cater to the students of BBM/B.COM/BBA.
course of Indian University, where
Fundamental of Computer is acompulsory
paper

CONTENTS:

« Essential Components of Computers
Elements of Programming + Computer
Languages+Input and Output Devicess CPU
Architectures Data Representatione
Computer Memory « Secondary Storage
Devices*Disk Operating Systeme Windows
Operating System+ Data Base Conceptss MS
Word- Microsoft Excels Presentation
Package+ Concept of Data Communication
and Networkings Introduction to Internete
Multimedia EssentialsEssential Components
Of Computers Elements Of Programming

« Computer Languages ¢ Input And Output
Devicess Cpu Architectures Data
Representatione Computer Memory-
Secondary Storage Devicese Disk Operating
System+ Windows Operating Systeme Data
Base Conceptss Ms Words Microsoft Excels
Presentation Package* Concept Of Data
Communication And Networking+ Introduction
To InternetsMultimedia Essentials*

ESSENTIALS OF
Business

Mathematics
D.R. Agarwal

The present book has been primarily
written keeping in view the requirements
of undergraduate students, specially
B.B.A. The book has several distinctive
features which makes it unique.

CONTENTS

UNIT-1 : Matrix « UNIT-2 : Inverse of a
Matrix < UNIT-3 : Percentage, Ratio Prop,
Mathematical Series AP, GP, HP Simple
Interest and Compound Interest. * UNIT-4
: Set and Sub-Sets < UNIT-5 : Differential
and Integral Calculus and Applications in
Economics and Business  Objective
Question.
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ESSENTIALS OF
Auditing

P. Parthsrathy

The book is ment for Graduate and Post
Graduate levels viz., B.B.A., B.Com., B.Sc.
(I.s.M).,M.B.A.,M.Com., and other
management courses in almost the
institutions and universities.

CONTENTS

Unit-1 Introduction to Auditing « Types of Audit
« Audit Planning « Procedures and Techniques
(Audit Programme, Audit Note Book) Test
Checking and Routine Checking

Unit-2 < Internal Control « Internal Check
Vouching ¢ Vouching of Trading Transactions
And Impersonal Ledgers or Vouching °
Verification and Valuation Of Assets and
Liabilities

Unit-3  Audit of Limited Companies -
Appointment of Auditors, Rights, Duties and
Liabilities of Auditors Audit Report

Unit-4  Special Audit—Audit of Banking
Companies

Unit-5 Recent Trends in Auditing

ESSENTIALS OF
Financial
Management

Srinivasan & Murugun

Essentials of FINANCIAL MANAGEMENT
has been written keeping in view the
requirements of the students of BBM and
B.Com and degree courses of various
universities and explain various financial
decision making tools.

CONTENTS

« Introduction to Financial Management
« Time Value of Money

« Financing Decision

« Investment Decision

« Dividend Decision

« Working Capital Management

Ist Edition 2014
ISBN 978-81-8281-479-0
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paperback
Size 16x24cm
168 Pages
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GOVERNANCE

N.V. BADI
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paperback
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ESSENTIALS OF
Communicative
English

Subramanian

This book will be of great use to B.B.A, B.E,
B.Tech, M.E, M.C.A and other technical and
management courses of universities in
India

CONTENTS

* What is Communication? « Communication
Process and its Elements < Types of
Communication + Channels of Commu-
nication <« Understanding Communication
Models « Barriers to Effective Communication
« Principles of Effective Communication <
What is language? * Importance of language
in communication ¢ Language Skills « English-
Global language for business ¢ Developing
Listening Skillse Speaking English intelligibly
Reading Skillss Writing Skills « What is
phonetics? « Sounds of English « Word Stress
 Intonation + Contextual Conversation -
Public Speaking ¢ Business Speeches « What
is grammar? -+ Understanding sentence
structures * Time, Tense and Aspect * Subject-
Verb Concord « Voice < Phrasal verbs ¢
Negation < Pronouns « Modifiers « Complex
noun phrases ¢ Prepositions ¢« What is
communicative writing? < Plain English
Writing business letters, memos, circulars *
Writing E-mails « Comprehending business
texts « Responding

ESSENTIALS OF
Corporate
Governance

N.V.Badi

The book focuses on the Corporate
Governance courses in B.Com, BBA, BBM
and other under graduate courses in
Indian Universities.

CONTENTS

Unit 1:Business ethics ¢ Unit 2:Personal
ethics « Unit 3:Ethics in management « Unit
4:Role of corporate culture in business < Unit
5:Corporate governance <« Unit 6: Case
studies * Bibliography.
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ESSENTIALS OF
International

Business

N.V.Badi

The book is designed to meet the
requirements of syllabus of degree level
courses; B.Com/BBM/ BBA of Indian
universities. The book helps in
understanding of IB processes and
developments.

CONTENTS

Unit 1: Introduction to international business ¢
Unit 2: Globalization * Unit 3: Role of mncs in
international business ¢ Unit 4: International
marketing intelligence ¢ Unit 5: Exim trade
importantterms and case-lets * Bibliography.
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